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CIRCULAR

To: All Students
From: The Communication Skills Development Committee

Date: 04/08/ 2019

Subject: Skill Development Workshops on Communication

Dear Students,

We are excited to announce a series of workshops aimed at
enhancing communication skills, which are essential for your
personal and professional development. These workshops will
provide you with valuable tools to improve your verbal,
nonverbal, and written communication abilities.

Workshop Detalils:
1. Verbal Communication

. Date: 05/08/2019
. Time: 11:30
. Venue: ICT LAB
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Program Report

1. Introduction

The Skill Development Workshop on Communication, conducted on August 5, 2019, was aimed
at enhancing the communication skills of students, preparing them for both academic and
professional settings. The workshop emphasized the importance of effective communication,
covering verbal, non-verbal, and written communication skills, with a focus on improving overall
interpersonal abilities.

2. Objectives

e To help students understand the significance of communication skills in both personal and
professional life.

e To develop effective verbal and non-verbal communication strategies.

e Toimprove listening, speaking, and presentation skills.

e To teach students how to communicate clearly and confidently in diverse settings, such as interviews,
group discussions, and workplace environments.

3. Program Overview

o Date: 05/08/2019
e Duration: (mention the total duration of the workshop, e.g., 4 hours or a full-day session)
e Mode: (mention if it was conducted in-person or online)

4. Topics Covered

The workshop covered several key aspects of communication, including:

e The Importance of Effective Communication: How strong communication skills are essential for
career growth and personal development.

e Verbal Communication: Enhancing clarity, articulation, tone, and pronunciation in speaking.

e Non-Verbal Communication: Body language, facial expressions, eye contact, and gestures.

e Listening Skills: The importance of active listening and understanding verbal cues.

e Presentation Skills: Techniques for delivering engaging and confident presentations.

e Written Communication: Structuring emails, reports, and other professional documents.
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From: Hindi Department
To: All Students
Date: 13/08/2019
Subject: Poetry in Hindi

Dear Students,

The Hindi Department is pleased to announce a
special poetry recital program. This event aims to
provide students with an opportunity to express
their creativity and foster a love for Hindi poetry.

Program Detalils:

Date: 14/08/2019
Time: 11:00

Venue: ICT LAB
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Program Report
1. Introduction

The Poetry Recital Program was organized on August 14, 2019, to provide a platform for students to
express their creativity and passion for poetry. The program aimed to enhance students' appreciation for
literature while encouraging them to develop their own poetic voices. The event brought together poetry
enthusiasts and provided an opportunity for participants to share their original poems or recite favorite works
of renowned poets.

2. Objectives

e To celebrate the art of poetry and foster a deeper understanding of poetic forms.

e To provide students a platform to express themselves through poetry.

e To improve public speaking and performance skills by reciting poems in front of an audience.
e To encourage creativity, critical thinking, and emotional expression through literature.

3. Program Overview

e Date: 14/08/2019

e Duration: (mention the duration of the program, e.g., 2 hours or an afternoon session)

¢ Number of Participants: (mention the number of students who participated and recited poems)
e Audience: (mention the number of attendees, such as faculty, students, and guests)

4. Event Structure

The Poetry Recital Program featured a variety of performances by students, each bringing a unique
perspective and style to the stage. Key highlights included:

e Opening Remarks: A brief introduction by the program coordinator or a faculty member, explaining the
importance of poetry in culture and education.

e Student Recitals: Students took turns reciting their poems, either original works or selections from well-
known poets, covering a wide range of themes such as love, nature, patriotism, and social issues.

e Guest Speaker (if applicable): A guest poet or faculty member shared their thoughts on poetry and performed
a piece of their own.

e Closing Remarks: A reflection on the event, emphasizing the importance of nurturing literary talents and

creativity.
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CIRCULAR

From: Sanskrit Department

To: All Students

Date: 15/07/2019

Subject: Essay Writing Competition in Sanskrit

Dear Students,

We are excited to announce an Essay Writing
Competition in Sanskrit, organized by the Sanskrit
Department. This event aims to encourage students
to explore and express their thoughts in this
beautiful language.

Competition Detalls:
Date: 16/07/2019

Time: 11:30AM
Venue: ICT LAB

g

Principal
Chandrakanti Ramawatl De.
Arya Mahila P.G. Collega
Gorakhpur



(Accredited by NAAC) Elaet aroTR, JNwEge (I uaen)

Mobile No-+91-9076651662 Mail ID- crdpgcollege.gkp@gmail.com
Address: New Colony, Diwan Bazar Gorakhpur -273001

Program Report

1. Introduction

The Essay Writing Competition in Sanskrit was held on July 16, 2019, with the aim of promoting the use
of Sanskrit among students. This competition provided a platform for students to showcase their writing skills
in Sanskrit, encouraging them to engage with this ancient language in a creative and intellectual manner. The
event also aimed to revive interest in Sanskrit literature and culture.

2. Objectives

e To enhance students' proficiency in Sanskrit by encouraging them to write essays in the language.

e To promote the use of Sanskrit as a medium for expressing contemporary ideas and thoughts.

e Toinstill a deeper understanding and appreciation for the Sanskrit language and its literary heritage.
e To foster creative thinking and analytical writing skills among students.

3. Program Overview

e Date: 16/07/2019

e Duration: (mention the duration of the competition, e.g., 2 hours or specific time frame)

e Participants: (mention the number of students who participated in the competition)

e Topic: The topics for the competition ranged from traditional themes to contemporary subjects,
allowing students to express their views on various issues in Sanskrit.

4, Event Structure

The competition was organized with clear guidelines and evaluation criteria, ensuring fairness and
encouraging participation:

e Opening Remarks: A brief introduction by the event coordinator or a faculty member, emphasizing
the importance of Sanskrit in modern education and culture.
e Essay Writing Session: Students were given a specified time to write essays on pre-selected topics in
Sanskrit. Topics were chosen to test both creative and critical thinking abilities.
o Examples of topics: "The Importance of Sanskrit in Modern Education," "Environmental
Awareness in Sanskrit Literature," or "Role of Yoga and Ayurveda in Indian Culture."
e Evaluation Criteria: Essays were judged based on language proficiency, content quality, creativity,

coherence, and grammar.
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CIRCULAR

From: Hindi Department
To: All Students
Date: 18/01/2020
Subject: Speech In Hindi

Dear Students,

We are delighted to announce a Speech Competition
In Hindi, organized by the Hindi Department. This
event aims to provide students with a platform to
showecase their speaking skills and express their
thoughts on various topics.

Competition Detalls:

Date: 19/01/2020
Time: 11:00 AM
Venue: ICT LAB
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Program Report

1. Introduction

The Speech Program in Hindi was organized on January 19, 2020, to promote the Hindi language
and provide students with a platform to express their thoughts and ideas eloquently. The program
aimed to enhance public speaking skills among participants and foster a deeper appreciation for Hindi
literature and culture.

2. Objectives

e To encourage students to develop their public speaking skills in Hindi.

e To enhance students' confidence in presenting ideas and engaging with an audience.
e To promote the use of Hindi as a medium for effective communication.

e To cultivate an interest in Hindi literature and culture among students.

3. Program Overview

e Date: 19/01/2020

e Duration: (mention the total duration of the program, e.g., 3 hours or specific time frame)

e Participants: (mention the number of students who participated in the speech competition)
e Audience: (mention the number of attendees, such as faculty, students, and guests)

4, Event Structure

The Speech Program consisted of various segments, allowing participants to showcase their speaking
abilities:

e Opening Ceremony: The event began with a welcome address by the coordinator or a faculty
member, emphasizing the importance of Hindi in education and communication.
e Speech Presentations: Participants delivered their speeches on various topics related to culture,
society, current affairs, and personal experiences in Hindi.
o Examples of topics: "The Importance of Education," "Women Empowerment,"
"Environmental Protection," and "My Role Model."
e Judging Criteria: Speeches were evaluated based on clarity, content, delivery, engagement, and

language proficiency.
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CIRCULAR

From: English Department

To: All Students

Date: 04/02/2020

Subject: Speech Competition in English

Dear Students,

We are excited to announce a Speech Competition
In English, organized by the English Department.
This event aims to provide a platform for students
to enhance their public speaking skills and express
their views on various topics.

Competition Details:

Date: 05/02/2020
Time: 11:30 AM
Venue: ICT LAB
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Report Program

1. Introduction

The Speech Program in English was organized on February 5, 2020, to enhance students' public
speaking skills and boost their confidence in using the English language. The program aimed to
provide a platform for students to articulate their thoughts on various topics, thereby promoting
effective communication and critical thinking.

2. Objectives

e To develop students' public speaking and presentation skills in English.

e To encourage students to express their ideas clearly and confidently in front of an audience.
e To foster a love for the English language and improve linguistic proficiency.

e To engage students in discussions on relevant social, cultural, and personal topics.

3. Program Overview

e Date: 05/02/2020

e Duration: (mention the total duration of the program, e.g., 3 hours or specific time frame)

e Participants: (mention the number of students who participated in the speech competition)
e Audience: (mention the number of attendees, such as faculty, students, and guests)

4, Event Structure

The Speech Program consisted of several segments, allowing participants to demonstrate their
speaking abilities:

e Opening Ceremony: The event began with a welcome address by the program coordinator or a
faculty member, highlighting the importance of English communication skills in today’s world.
e Speech Presentations: Participants delivered speeches on a range of topics relevant to current
issues, personal experiences, and motivational themes.
o Examples of topics: "The Power of Education," "Climate Change: A Global Challenge," "My
Journey Towards Success," and "The Importance of Technology in Education."
e Judging Criteria: Speeches were evaluated based on clarity, content, delivery, engagement, and

language proficiency.
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