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SKILL OF POWERPOINT PRESENTATION

Course Title: Mastering Microsoft PowerPoint
Duration: [20 Days]
Target Audience: [TO CREATE A SMARTNESS POWER POINT PRESENTATION]

Course Objectives:
o To equip participants with the skills needed to create effective presentations.
e To enhance participants' understanding of design principles and presentation techniques.
e To familiarize participants with advanced features of PowerPoint.

Session Breakdown:

1. Session 1: Overview of PowerPoint

o Introduction to PowerPoint interface

o Understanding different view modes (Normal, Slide Sorter, Presenter View)
2. Session 2: Creating a New Presentation

o Choosing templates and themes

o Adding and formatting text

o Using bullets and lists
3. Session 3: Adding Visuals

o Inserting images, shapes, and icons

o Utilizing SmartArt for visual representation
4. Session 4: Working with Slides

o Adding, deleting, and rearranging slides

o Applying slide transitions
e Inserting audio and video
e Adding animations to text and objects

Session 6: Enhancing Presentations

o Best practices for effective slide design

o Color theory and font selection
6. Session 7: Collaborating and Sharing

o Working with comments and revisions

o Exporting and sharing presentations (PDF, video)
7. Session 8: Tips for Effective Presentations

o Delivery techniques

o Engaging your audience

Course Objectives (COs)

1. Enhance Presentation Skills
o Improve participants' verbal and non-verbal communication skills for effective
delivery.
2. Build Confidence

o Increase participants' confidence in public speaking through practice and feedback.
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3. Master Presentation Tools
o Familiarize participants with various presentation tools and technology to enhance
their presentations.
4. Develop Audience Engagement Techniques
o Teach strategies for engaging diverse audiences and maintaining their interest.
5. Refine Content Structuring
o Guide participants in organizing their presentations logically and effectively.
6. Provide Constructive Feedback
o Encourage participants to give and receive feedback to foster a collaborative
learning environment.

Program Outcomes (POs)

1. Effective Communication
o Participants will demonstrate improved verbal and non-verbal communication skills
in their presentations.
2. Increased Confidence
o Participants will report a measurable increase in confidence when speaking in front
of an audience.
3. Technical Proficiency
o Participants will effectively use presentation software and tools to enhance their
presentations.
4. Engagement Skills
o Participants will apply techniques that actively engage and interact with their
audience.
5. Content Clarity
o Participants will deliver well-structured presentations that convey their message
clearly and concisely.
6. Peer Feedback Competency
o Participants will provide and utilize constructive feedback to improve their own and
others' presentation skills.

Assessment:

e Participants will create a short presentation as a final project to demonstrate their learning.
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Assessment Method

Assessing a skill power presentation program involves a variety of methods to gauge
effectiveness and impact. Here are some key assessment methods you might consider:

1. Pre- and Post-Assessment Surveys
e Objective: Measure participants' confidence and skills before and after the program.
e Content: Questions related to presentation skills, anxiety levels, and knowledge of
techniques.

2. Observational Assessments
e Objective: Evaluate presentation skills in real-time.
e Process: Use rubrics to assess participants during practice presentations or final
presentations, focusing on delivery, engagement, and content organization.

3. Self-Assessment Tools
e Objective: Encourage self-reflection among participants.
e Content: Surveys or checklists where participants rate their own skills, strengths, and areas
for improvement.

4. Peer Reviews
e Objective: Foster a collaborative learning environment.
e Process: Have participants provide constructive feedback on each other’s presentations
based on specific criteria.

5. Video Recordings
e Objective: Analyze presentation skills in detail.
e Process: Record presentations for participants to review their performance and identify
areas for improvement.

6. Feedback from Instructors
e Objective: Gain expert insight into participants' skills.
e Content: Instructors can provide detailed evaluations based on observed presentations,
focusing on specific criteria.

7. SKills Demonstration
e Objective: Assess practical application of skills learned.
e Process: Have participants deliver a presentation that incorporates techniques from the
program, evaluated by a rubric.

8. Follow-Up Assessments
e Objective: Measure long-term retention and application of skills.
e Content: Conduct assessments a few months after the program to see if skills are being
utilized in real-world settings.
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9. Participant Outcomes
e Objective: Evaluate real-world impact.
e Process: Collect data on how participants use their skills in professional settings, such as job
performance reviews or promotions.

10. Engagement Metrics
e Objective: Assess participant engagement during the program.
e Content: Track attendance, participation in discussions, and completion of assignments.
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Activity Pics

Date:-11-11-2020

Students were taught to make presentations
Lecture on course
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ACTIVITY REPORT

Dates: 11-11-2020

The Skill Power Presentation Course aimed to enhance
participants&#39; presentation skills and confidence. Activities included
workshops on communication techniques, audience engagement strategies,
and hands-on training with presentation tools. Participants delivered
practice and final presentations, receiving constructive peer feedback.
Post-course surveys indicated a improvement in skills and confidence.
Overall, the course fostered a collaborative environment, leading to
positive participant outcomes and recommendations for additional practice
sessions in future iterations.
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ATTENDANCE

W< A

Principal
Chandrakanti Ramawati De 3
Arya Mahwa P.G. Collegsg
Goraknhpur


mailto:crdpgcollege.gkp@gmail.com

E Lo ] | |
(¥ ¥ ]
ol
|
= T '
m B k" g
{ § : | 4+
E. U m B Ww\ S e
HTal< 5@11\ e
A1E st E
) < u
= . —TTTTT] -— L T L
=Y 3 ¢ T e e NE
— £l o | E L menie s A N N NN
= o © g =g gunns e e 2
1 3 = nn;,.«n..ﬁ \\\\\\ | | | - l\x - - - ot L1 |
=L QR E =TT A H A Ao T
ol eeann | | AT - 1| - ad I g o \\\\\\\\N - |
= ~| e LT T #\ ] B s e NN s e S e N
o « e T N === =as == vl e SN s N
n = i | R CEB R N ey == B e B B P W e e B
N u 5 s T E et 1= N| o r‘ ) O~ |w.\li\.\\u\.1 I'QW’WM‘\\\\I\LIV?V\\\\\IM\,) =1
- o v {8 PEEEREEEEAATL ANNNSSE e 0 o i e i S S o o i N N D i B o o
o & 2 TR e P o o ) o i
- | £ W S R RN NN SNEEEE=C = e F P R T e
= = E EER TR == msrs Iﬂ;PFP»khUM\MHHHiFHWWMNWNNHPF BT
o - [ L1 [ < =1 =TS =1 1T F > o111 A —t——
ol ®© & Rl = S o o o e e i e s oy g O B R Py oy Py
— 9 5 e e e e e e R sl
= o = o . - ——T=lol= Ll i ey
== o ¢ e e g W T BRI
] 59 (e Rl ;
= g FEEEE ‘ SasazISIISE
= ol © s & [meg LI gegacd e WW WW =3 e T
— I—— = ma WA o~
= 1 @®© - o D NUNSNSSNSR_=mT
(@] (a'a] ' < ] AN S s e NN NN L Lo
=L T s H R s s NSNS N N S e A NN
U= ¢ ) 3 - w0 0 8 ] e e e N =N 0 S S e e B oy
o ; SN o i e e s Peru' OO O ‘HH\HI\ \\\\\\ H M) ) 5=
=2NV<s R - Sifiicoscmess=ssESEEEOCOD
= g M = = - mamee im0 BF lI=mmee T T
Z A s A geEEl(EEEEnEmann SRS S =N NN
H ™ g e e e i o ey g i i A TS 74\ O L B 6 00 m S B o e o g 0 N N N ~ E, W
H > Dp Pl = | i aNaAANNY mmrfrwvlmmwwwwwww i i NNHWMWPPHH
|2 o s = e I 5 0 2 8 2 o N N S N 0 oy e e s B o S
n a6 > ) m = TL\I\.T =N o e i i mll\lmu\ . WINW”WP}V}NPFFPAPVWWWW N N e
= T “ S = SR ESAEEC AN A e N Nou SN N N T T
y = = R : I o A 20 OV W 2 o 3 o = 0 G M o N o e
S— v o 2 § IR : Auﬂ 5 mnwwrrfmmmmmnmmrrm B S =< 8 O e e e =
=R=sho R | ~caessaansaasass JEc =
" d N C .ﬂm n.wn. H el leumulmwmp ool oo o o L o e A = = PPPPPPPPPPPPPPLPPPFP
m f7o w <& 4 © Nr.rlifPFFNNHﬂNHNP.lr«IrPn\ S o B i b b B B N N N N o o e N e N N e e e o e B
Vey 2 N
=L < .. St—o
- el = i
= O n E—
=) + Q@ 5 & [g o
L 6T S A | e L B 8 e | B
G R EE W P b = b 1S B = I I =P = I I B =B £
Z T gl B [483 nmmdmmmmmr“ﬁwmmﬂm EEEEaREE P s EEEE S5 S WM%M EfE
A = Az 13444944 m.xﬁna‘t\ i3 &=t mpm.ﬁﬂwh1w.w u%hﬂnunv ] <)+ g 838 553 4 Y =
“ e Um W HFIA S Wwﬂmllvw.wll\wktﬂun.\\.‘h\..%\,...‘xﬁ\.wﬁ‘mh..(\ﬂm,Wth J.WCimmJ thmmq\l.wﬂlﬂvnm J». .anm %
" s A4S HE<|H Q154 = < = = P - = £ g < (® poxg
= 2 F @439993443 3439993499494 4999949 3 m,wwxmmmmzmnwwammu%nvmm%mm/t 3|
L} o) i EECEREEEEEECEREEEREREE EREREEEREE SR RE SER R SRR ER RS N
o 5 ; LA T A A A M A T A s A 1A
Ty, g = Cmmmww&wwwwwmmwmwwnmnwwmwum-wwnm 5 02 1 i I i B I 2 B e a2 = S g
o D S e 1%4. A2 4449999 8 A4 449 S8 O 08 muwﬁmmmm, mE SEERRER
‘.4 X L[x}ﬂ‘y.;|...‘|‘uuunun"nnu.m..za”.;ﬁmlfﬁ H\uﬂLKM /JHIW_LW.M (SN IS
)
.

Principal
Chandrakanti Ramawati De 3
Arya Mahwta P.G. Collegse
Goraknpur

TR R g T A B Wi

T A D I 7 A T A DG


mailto:crdpgcollege.gkp@gmail.com

Principal
Chandrakanti Ramawati De 3
Arya Mahwta P.G. Collegse
Goraknhpur

m |
wm A\l\\\\.\J
sl AT Y
g F
> L] H
S 2 3
= L m .
: 1 E
2 R =EEE nma -
3 E s B m\ﬂwumm:ur : | puEs
E e T Y
T g [ T A S AP
- . il gus guiEE e e g g g A AL
Slo | 0 LT - I T EEE
s 1T L LT - EEEE pEEs EEEE 1]
» 0O 0 AW & | | LT T A 1| - | | | L1 | \‘\\\\\.\ \\\\\\\\\\ ||
QR } e A S T pauauEs SEX
S =7 | | 1T L1 L - | L L EEEC |
o N E, o - \\\\\\\\\ T L1 | AT B s P N I ey -
~] " E i A HH e nEEE R R e e s oy
g.b [ o il - - \l\\\\\\i\l \\\\\\\ \\\. - 12k }.HM””W\\MW\HHHMHHHNHH \\\\\\\\\\
ol 2 T - =T an\s e mem e N S e g W i
og & e T R e o 0 N 2R e T T T T L1
= e e e P e e PP PP E PR T T 11
ol % e TR e e e e e e PR e T T T T L HEE
Sl € 3 lmluuuummmmm SESSISIERESE w,\pmv R R e e e e T 1 g
- m “m e o e I o e 2 [ e B 0 N S O B o i — m
oq O T R e e e e e P P e e N mwaEmal
o By 0 s 5 o e ot ] 5 e B i e i B P =
5 2 | “mmmuunmmmmmmmp SHmEEzas==gccccpodeAmESSEac m\nxmmmmmmmmmmwmmn
U b o o i B 5 ) z smsa4l4
Sl & Bl moE=CE S ncncEaEEEs -,.mammmgm B PEEoooHEEEE
- Ll
N N e e RERER L - ot H_ ;
1 £ @ a-ﬂlllmﬂﬂ ﬂﬂﬂﬂﬂﬂﬂ o T T UU MH_
0@ 2 % ms LRLLE T WW\\\IIHH\\
= > e = o B
m = & i SR ‘ . . 4 memmmmwww \\\\\\\\\ - E
] el e S oy e e N S | | 4——1 =
== D‘VJPPP.V\ llllllll ¥
A M W Bt o e fee ™ ”H lllllllll Ko |1 11— -m
- b it s = i o i s 0 e S ey o =t
zZ< 5 P A B P T T
— - o | €
V. -~ i J— l‘”“”””l\ﬂl llllllllll &
O N > s e O =E — i
O C = P oSNNS NN m
9 8 S aamn A RAnNANaNsESSEaOIE
- o > e e =~ ‘PP*PVF.VP.&V;O{PP&IVIO! .
- 5 =k o T L S N N S S e e H
d 6 C = e = N - ~ uv.VnIVr[VnH o | SHads Q)
e 6 = MH: = = . S T N N S SN o ke b ol o H
5 3 SRmmnss KARTANTE £
m o m S O N o e N e e o o % b e s bt hd
9 i Gl N N 3 ) S PSS 291 0 "N S I N N N N N SN S SN N S oW SN Qo \m
NS ARRR
- v E
(< IR | z
+ @ E
1 1
3 m
< 1113494 |4 E
= - | |4 dg 349 |4 A
2 141! [ B B s e | 3 1dd. :
2 e RN e R E Rt e s e e e EREF ERR L RFRER R
5| B EHAA4IE 129849 34342 18 4 133388 5 FI3EHA I 358 F 3 EES
e IR B CE pE S EEERE ER EEE BER A EE B e E e P R S .mwm
4 s = P b= s B B e i O S B B e 1 B B3 o b I <17 5] | LT 1
, 5 A A A A S R AR £
. -3 —1 ¢ £ Jie ™ IER&E: K LA B (0 ..hnrl.\mvuuun 2] B
5 29 A5 (a8 a e da el d e el e e e e e 2o ® .
— g < o kx| € S13 = S
& Cana [ e =R (a5 HEECREEEEPEEERE
R e 2 e e =]e | <[ w ] x[e] @mw HWIIIILN,HN MA =4
pae L LB RN A N =R £


mailto:crdpgcollege.gkp@gmail.com

e

Principal
Chandrakanti Ramawati De
Arya Mahia P.G. Collegq

Gorakhpur




e e .
k]

]

1741 2% 2% 2?'.2’. F& )

M
/“

et

- b

et et

poie

Principal
Chandrakanti Ramawati De.;
Arya Mahia P.G. Collegq
Gorakhpur

E
|

£

Vi El
A2
|l

L |
F !

Al

|

{FTE ]
AT ERE AT

L e PL L LR
A VTR EA!
ANINARER

M FLEVEr Ty v d
WELElpTELALE
| TR

INETANSIEY

EIRININANTA

TEEATRTATal
PR RN R

A

TF1

2
5
[=
0
G

47|

Wl T TR

bl VU DElE Y FE e

hJ

d

T;.r.,.rtlnﬁfrr ey _rIJf =]

T T T

¢ S50 TR S ) A | .I.u.a.ra...w ‘IalL —+— |f

H

{

Y

AT

[4

PP

_1...|.|.r!. 4lili.lu.l...|ri..E rnr”aﬁlrr J;-i.......l-er-L’_r

EiE

FIF

el k fe bt ..»....Irlrhlﬂlw i < < N

'h.‘a\rrn UEE R

PO T SO OU S S S S S T

7|0l ofro]r|12[ 12|14 11611511711k 4q M |
1

1-&.I|?-.¢L FIN

o Nt foor

AT i 9 ) 6 R

iraI=iiseliriia™=

<

&

ire

pLE

CaT:E

!‘,J,r‘l Y ot

fegene 102, 6; v

LECTURE REGISTER

A= gforn

PT-.!I,..:I»I.I.I.L F..r...:L.L.. .LF_.- r_l)_ll -
= _I.Flll-ln..l.pf.rl...llljl.vl.lxlkl.._.l:l._...:. ril.—;... ot SN
® IREBREGTE
2. | | _
b 1 [ N |
» o] _
b | 1 | |
| AN
| 1 ad | i 8| 1H e 3
| &2 d | B EREE 59 19
5 ESPERREEESF=Femb =R R SR
5 3833350415329 3344773 48 HEN A
¥ bt A= as I l...& 13 . 434 =
= A9 4 d3s 333533392 3 | J e 3N
B HE3s SR A1 A 44 110 ST
E h..l.ml...._“._huur.ummmlmul S4= 5T ‘Hh.ﬁa.; 4] _,._p..“r..x "
EEEEER-=SCEEEREPEEPFRBLREREERF F
= = e i R R R e e S e s
= - | SR = i [ P S Eem S, i Sv 44
BEeEagiagd -2 44401 r1i= ,.ﬁn.. 9.4
i == =37 I~ &= o | = P = = -
— PR A AT 3G 189 359 83 49 4
pae— gll]frplu]“p“.lb-“r_.r_k._il&‘p.ub*-h.l_.“_ﬂ_.

(1

I

o ® wA o G v wre) fywen

Lo v

{uptg

o

LYo LA S5 1V 0

N PRV RN
i Fiotcln

PLLE r Yy

i1y
YAKITE "y
Ao ik h

Fhomhidn
Ll

gritfyr “pdny

,,}}r!

Y

|
M

Yad it

¥}

-

S T3 V)

L=y

T rninby Wynd gl

Mlapa mty b

2 LTI
|
R IR P
L
Nirity
frushalin

e

- A

LN S 4 0 SATL

: ._1:
A

W TTITYT

IN A7 rary oy
ssbe d, Imiad]

"_'Lr

I Nidl
e
I

fr

LK

Iy

1



| 1 LT _
B B e o [ L1 14
-1 1 | S S o ]
1 L i+ =111 { — 4t
- |I_ M |1‘I|-]|.I..|w...|1.lﬂlll _ i
—~ —+—1" | ruln.llllm.lll.
8 SR Sl EEEE
! 1 | et —
il B R o o | _
2 11 1111 Ll
I o L
: sansiiBRREs T
E i ol

10 S ] o b 5

2 0 O eo= o e Lu.....\—.“.k

P T e

| S B bgef = -1

Principal
Chandrakanti Ramawati De.-(
Arya Mahila P.G. Collegq
Gorakhpur

"
)
Lo
“
8 ! 1
e & 90 T i =
\ - 1 -1 1 H__.L
] [ ! | .
5 = ! e
Y b A8 ‘Ll_L-.< —
o s T oo g 30 1
s o N [l 2[3
N - wakd
g ) fghallel
-A.u " =
- i
s -
b - re
]
Pk || 4 -
b - : |
=4 e =] Lo
> o ~1-[-% e
- —
L= i . o b
= = s g TRl I+U.1L!l.;.|i. TrEE
I O e e B =tf DR |
— e T T — 1 4" 7 T- | ™ mEa o 0| i
S| 2 s o - i
e I T T O O ot o o ot e = "
S e | [ 1/ m
oG = | 1 | O i T O | _&/u_ |
il e ¥ AN | B! ¥ i o &
o R e o o i e o | L SN 2 SR S S O 2 o Tl <8 oW Y
-3 I S 50 7 T R G S N ) NG N L C = ol 4
S e T ._
e _ < LIipiifrd [ | 3
S » [T1] L4 T &
| «~ | 11111 E
gl - [1] NERN E
4 | 1
| 13 | (4 1439937 |5 )
5] ks | 5 = e 48y |- 4 152 1= i N m
_ =1 344 5 = i B = e =13 =] 5 .:lﬂH s <
| B .u.ml _1m“.ﬂ 1!:.. 34 u.-rv.._..r..mur F1=1= Hﬂhl.u.m - h“lm a B I,Mlm =5 4 3
4 = - o P..m = —— p= .lm..un.lluﬁl..l 3 - -~ _| s B B - ]
mE = 3 _,..IJ:J_..“.A.m,n.r....nhwh;_unn}a,ulur‘&ﬂnn_.Utmu\..r,.n H
Cy= = = A BRI SR B 0 Bl N i o S i I R = B S B B o s e B S B e B e R B B i
am 0 5 — - s 2 e o B .,*u._r.n; B = o == =] Jdo i et = e o m 3
s 2 24394835503 15398 =g 34 e a3 0343 3SR i
BE ¢ RIS AE T e i R, m
= HEd HISS 151545 m.ﬂ.‘w_, 393383 3944439 4142 939 471 5 ¢ m
g S8 12 RS 339 E 15 13T 3e 430 4TS A T SRS |
3 He s 10 1498 e ERER R SR RRE R EE R &
= | 185 (532 5882844 150400 a5 1 T Eas 48 da9 A6
9 = | R O a2 9 9d8 595994 & =59 4 = 1™ p P
lr_.L_ |y et > y hg == O = .....L..L-...H.ln.nrrn. A4 g J...m — =
i 33 = ] 51 A a3 A8 39499 9
I o et et o Bl ..PIIML.H-..P. -
=[2]= — ] TN
nuﬂnumﬂ@u;:f —1—1 11 | '




	“SKILL OF POWERPOINT PRESENTATION”
	SKILL OF POWERPOINT PRESENTATION
	Course Objectives:
	Session Breakdown:

	Course Objectives (COs)
	Program Outcomes (POs)
	Assessment:

	1. Pre- and Post-Assessment Surveys
	2. Observational Assessments
	3. Self-Assessment Tools
	4. Peer Reviews
	5. Video Recordings
	6. Feedback from Instructors
	7. Skills Demonstration
	8. Follow-Up Assessments
	9. Participant Outcomes
	10. Engagement Metrics
	Dates: 11-11-2020
	The Skill Power Presentation Course aimed to enhance participants&#39; presentation skills and confidence. Activities included workshops on communication techniques, audience engagement strategies, and hands-on training with presentation tools. Partic...

