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Date-13-10-2022

Permission Letter

Permission is granted to conduct 30 days certificate
course on the English Department of C.R.D.AM P.G
College Gorakhpur from 20/10/2021 to 25/11/2021
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Syllabus and Programme Schedule

Name Of the programme :- Basic of English.
Duration of Programme :- 30 Hours

Introduction

The Certificate Course of Basic of English will be canducted daily for one hour
based on daily offline classes.

Its aim is to provide proper knowledge of Basic English to students.

To,

The Principal

Chandrakanti Ramawati Devi Arya Mahila P.G College Diwan Bazar Gorakhpur
Subject :- In Reference to the approval of Certificate course on “ Basic of English”
Respected Maam

Lt is requested that the department of English of the college wants to conduct
one month (30 hours) certificate course on the subject “ Basic of English” from
20/10/2021 to 25/11/2021

Therefore you are requested to please appeove this certificate course.

Thanking you
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Basic of English
20/10/2021 to 25/11/2021
Certificate Course Approval Form
Programme Name - Basic of English
Programme Code — CCBE2203
Eligibility Criteria — 1042 Pass
Evaluation — 3 days daily classes

Programme Detail — The subject of this Programme is to know that about Basics
of eng.

Value Added Course
Topic — Basic of English
Unit — 1 Introduction to Basics of English Grammer
Unit - 2 Part of speech
Unit — 3 Tense and essays wrilting

Programme Proposed
Place — ICT LAB

Date —19/10/2021
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Minutes of meeting

The department meeting was held on 19/10/2021 related the Value added,
Added Course which is started from 20/10/2021

1.1t was decided that department will be conducted a Certificate Course on the
topic of “ Basic of English.

2. There was decided that student will be aware to basics of English that is
Important

Course Outcome
1. To explain the importance of basic English in communication
2. Strengthening student’s vocabulary and Pronuciation
3. Gain a solid understanding of “Basic English.
Eligibility for Admission of this course
Course is open for all 10+2 passed student’s
Teachers who attended the meeting
1. Dr. Srivastya
2. Dr. Suman

3. Mrs Swpnil Pandey

4. Miss Priya
5. Miss Ankita
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6. Dr. Dheeraj
7. Dr Astha Prakash
Course Stucture
Unit — 1 Capitalisation and Punctuation
Unit — 2 Parts of speech
Unit — 3 Gerunds, Participtes and Infinitives
Unit — 4 Cresting sentences

Unit — 1 Captalisation and Punctuation

1. Use of Capital letters

2. Full stop, Comma, Question mark, Exclamation mark, inverted commas.

Unit — 2 Parts of speech
1. Noun
2. Pronoun
3. Verb
4. Adjective
5. Adverb

6. Preposition
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7.

8.

Conjuction

Interjedtion

Unit — 3 Gerunds, Participles and Infinitives.

. Gerunds

. Infinitives

. Participles

. Phrase

. Present participle

. Part participle

Unit — 4 Creating Sentences

. Parts of Sentence
. Components of Sentence

. Examples of Sentence Structure
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